


1. O6me nosoxxeHust

1.1. IIpaBuma oOMeHa AETOBBIMH MTOJAPKAMH U 3HAKAMH JETIOBOTO TOCTEIPUHUMCTBA
B MYHHUIIUTIAIBHOM aBTOHOMHOM OONIEOOPa30BATEIIbHOM YYPEKIECHHH — CpeaHeH
obmeoOpazoBarenpHOM Tmkone Ne 7 (mamee — VYwupewxaenme) (mamee — [IpaBuma)
pa3paboTaHbl B COOTBETCTBHH C mojoxeHusaMu Koncturymuu Poccuiickoit Meneparum,
@DenepanbHoro 3akoHa ot 25.12.2008 Ne 273-®3 O nmpoTUBOAEHCTBUU KOPPYNLIMH» U
MPUHATBIMH B COOTBETCTBHM C HUMU MHBIMH 3aKOHOJATEIBHBIMU U JTOKAJIbHBIMU aKTAMU.

1.2. [IpaBuma  OMpenensIIOT €XWHBIE [UIA  BCEX PAOOTHUKOB Y UPEIKICHHA
TpeOOBaHUA K JAPEHHUIO U IPHHATHIO JENOBBIX TOJAPKOB.

1.3. YupexaeHne noanepKuBacT KOPIOPATUBHYIO KyJIbTYPY, B KOTOPOH JETOBBIE
MOJAapPKH, KOPHOPaTUBHOE TOCTENPUUMCTBO M MPEACTABUTENBCKUE MEPOIPUITHS
paccMaTpHUBAIOTCS TOJBKO KAK MHCTPYMEHT JJI YCTAHOBIIEHUS U MOAECPKAHUA JEIOBBIX
OTHOINEHWH W KaK TMPOABICHHE OOMETPUHATOW BEKIMBOCTH B XOAE HEATEIHBHOCTH
YupexaeHus.

1.4. YupexxaeHne UCXOAMUT M3 TOTO, YTO JONTOBPEMEHHBIE AENOBBIE OTHOLICHMS
OCHOBBIBAIOTCA HAa JOBEPUM M B3aMMHOM YBaX€HUU. OTHOIIEHHA, NHPU KOTOPBIX
HapyliaeTcsi 3aKOH W MPUHLMMBL AENOBOM 3THKH, BPEAAT PEMyTALMH Y UpEKICHUA
W YeCTHOMY HWMEHH €ro paOOTHUKOB, M HE MOTYT OOECMEeYHTh YCTOWYHBOE
JONTOBPEMEHHOE Pa3BHTHE YUPEKIEHHUS. Takoro poaa OTHOINEHHS HE MOTYT OBITh
MPUEMJIEMBI B TIPAKTUKE PAOOTHI Y UpEKICHUS.

1.5. Hdevicteue [IpaBunm pacnpocTpansercs Ha Bcex paOOTHHKOB Y UPEKACHHUS, BHE
3aBUCUMOCTHU OT YPOBHA 3aHUMAEMOM JOJKHOCTH.

1.6. Jannsie [IpaBuna npecneayer ClIeAyOMIUE LEIH:

- obecrieueHne €IMHOOOPA3HOTO TIOHUMAHHS POJIM M MECTA JIENOBBIX MOJAPKOB,
JENIOBOT0 TOCTEMPUUMCTBA, IPEICTABUTEIBCKHX MEPONPHUATHI B JENOBOM MPAKTHKE
YupexaeHus;

- OCYIIECTBJICHUE YITPABJICHYECKOU U XO3AUCTBEHHOW JCATENBHOCTH Y UPEKACHUA
HCKITIOYUTENBHO Ha OCHOBE HAJJIEKallUX HOPM M TPaBWI JEJIOBOrO TMOBEACHMA,
0a3upyrOIMUXCcA Ha MPUHIIAIAX KAYECTBA MPEAOCTABICHUA YCIIYT, 3aIMTHl KOHKYPEHIINH,
HEIOMYIICHU KOH(IMKTa HHTEPECOB;

- ONIPEIETICHUE E€OWHBIX [IJI1 BCEX PAOOTHHKOB YUpPEKIACHUS TPeOOBAHHMA
K JAPEHUI0 W TPHUHATHIO JIEJOBBIX IOJApKOB, K OpPraHu3aludd M y4YacTHUIO
B MPEICTABUTEIBCKUX MEPONPHUATHIX;

- MUHUMHU3UPOBAHUE PHUCKOB, CBA3aHHBIX C BO3MOKHBIM 3JI0yHOTPEOIeHHEM
B 001aCTH TIOJAPKOB, TIPEICTABUTEIBCKAX MeponpusaThi. HaumOonee cephe3HbIMU
W3 TAKHX PUCKOB SBIIOTCS OMACHOCThH MOJAKYINA M B3ITOYHHUYECTBO, HECIPABEIMBOCTD
MO0 OTHOILIEHUIO K KOHTPAreHTaM, MPOTEKLIMOHU3M BHYTPH Y UPEKICHHUA.

2. TpeGoBaHus1, NpeabsiBJisieMble K AeJ10BbIM M0JapKaM

1 3HAKaM /1eJ10BOr0 rocTenpuuMcTBa

2.1. PaboTHUKH Y4pekaeHUS MOTYT MOTYy4aTh ACTIOBBIE MOAAPKH, 3HAKH AETOBOTO
TOCTETIPUUMCTBA TOJNBKO HA O(PHUIMATBHBIX MEPOTPHUATHAX, TPH YCIOBHH, YTO 3TO
HE MPOTUBOPEYHUT TPEOOBAHUAM AHTHKOPPYMIIMOHHOTO 3aKOHOAATEIHFCTBA U HACTOSIIAM
IIpaBunam.

2.2. Ilogpapku U yCAyTW, NPUHAMACMBIE WM MPEAOCTABIISIEMBIE Y YPEKICHHEM,
NEPEAAIOTCA U IPUHUMAOTCS TOJIBKO OT MMEHHU Y UPEKICHHA B LIEJIOM, 4 HE KaK MOJApPOK
WITH TIEPEada ero OT OTACITFHOTO PA0OTHHKA.

2.3. JlemoBble TOAAPKH, KOTOPBIE PAOOTHHKH OT HMMEHH YUYPEKIECHHUS MOTYT
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nepesaBaTh APYrUMM JTULAM WIW HPUHUMATh OT APYTHX JIUL B CBSI3U CO CBOEU TPYAOBOM
JEATEIPHOCTRIO, & TAKXKE MPEICTABUTENBCKHE PACXOJbl HA JEIOBOE TOCTEIPUUMCTBO
JOJKHBI COOTBETCTBOBATH CIEAYIOIIUM KPUTEPUAM:

- OBITh TIPSIMO CBSA3aHBI C YCTABHBIMH LETAMHU ACATETBHOCTH Y UPEIKIEHUS, JTHOO
C MAMATHBIMH JIaTaMH, IOOWIESIMH, OOMECHAMOHATBHBIMA TPA3THUKAMH, HWHBIMHA
COOBITHSIMM;

- OBITh pa3yMHO OOOCHOBAaHHBIMH, COPa3MEPHBIMH H HE SBIATHCS IMPEIMETAMH
POCKOIIHN;

- HE TIPE/CTaBIATH COOOW CKPBITOE BO3HATPAKACHUE 3a YCIYTy, NEHCTBHE HIIH
0e3/IeHCTBHE, TOMYyCTHTENBCTBO WM TOKPOBUTEIBCTBO, NPEAOCTABICHHE TPaB WX
TPUHATHE OTIPENEICHHBIX PEIIECHUH, JTMOO TMOMBITKY OKa3aTh BIMSHUE HA TOIydaTelr
C MHOM HE3aKOHHOM MW HETHYHOM IIEJIBIO;

- HE CO3JaBaTh A TOJy4areias 00A3aTeNbCTBA, CBA3AHHBIE C €r0 CIYKEOHBIM
MOJIO’KEHUE WJTH UCTIOTHEHUEM CITY’KEOHBIX (OKHOCTHBIX) 00S3aHHOCTEH;

- HE CO3/1aBaTh PEMYyTALMOHHOIO PHUCKA Ui JEJIOBOTO HMHIKA YUPEKACHUA,
PabOTHUKOB W MHBIX JIMI B CITy4Yae PACKPBITHI HHYOPMALMK O COBEPIIEHHBIX MOJAPKaX
Y TTIOHECEHHBIX MPEICTABUTEIBCKUX PAcX0aax;

- HE TIPOTUBOPEYHTH TPHUHIMIIAM H TPeOOBAHHAM AHTHKOPPYIMLIHOHHOTO
3akoHomaTenscTBa Poccmiickoit @exepaumn, [lomokeHHWI0O 00 AHTHKOPPYNIIMOHHON
MOTMUTHKA B YUpexaeHud, Koaekcy 3THKHM W CIy:KeOHOTO TOBEACHHA PAOOTHHUKOB
VYupexxaeHus v 0OMENPUHATHIM HOPMaM MOPATTH U HPABCTBEHHOCTH.

2.4. JlenoBbie TOAAPKH, B TOM YHCJIE€ B BHJE OKA3aHHs YCIYT, 3HAKOB 0COOOTO
BHUMAaHHSA U Y4YacTHsl B Pa3BJICKATENbHBIX U AHAJIOTMYHBIX MEPONPHUATHUAX HE JOLKHBI
CTaBUTh  NPUHHMAIOIIYHD CTOPOHY B  3aBHCHUMOE  TMOJIOKEHUE, MPHUBOIUTH
K BOSHUKHOBEHHIO KaKUX-THOO BCTPEYHBIX 00S3aTENBCTB CO CTOPOHBI TOTyYATEN HITA
OKa3bIBATh BIMAHHE HA OOBEKTHBHOCTH €TO JCJIOBBIX CYKIECHUH U PEIICHHM.

2.5. CTOUMOCTD ¥ IEPHOAUYHOCTD JAPEHUS U MTOTyYEHUS IETTOBBIX TTOJAPKOB H/HITH
Y4acTHA B MPEACTABUTENBCKUX MEPONPUATHAX OJJHOTO U TOTO K€ TPETHETO JHLA JOJIKHBI
OTIPENIENATHCA ACTTOBOW HEOOXOAMMOCTBIO M OBITh Pa3yMHBIMH.

2.6. B kauectBe TOMApPKOB PAOOTHHKH YUPEXKIECHHUS TOJDKHBI CTPEMHTHCS
WCIOJIb30BaTh B MAKCUMAJIBHO JTOITYCTUMOM KOJIMUYECTBE CIIy4aeB CYBEHUPBI, IPEAMETHI U
W3JENNA, IMEIOIUE CUMBOJIUKY Y UPEKICHMUS.

2.7. Ilogapku ¥ yCIyry HE JOJDKHBI CTABUTH MOJ COMHEHUE HMMJIK WM JEIOBYIO
PeTyTaLMio Y YpEKACHUSA UK €70 PAOOTHUKOB.

3. IlpaBa u oOsizaHHocTu padoTHukoB MAQY — COILI Ne 7 mpu oOmeHe
AeJI0BbIMU MOJAPKAMH U 3HAKAMH J€JI0BOI0 rOCTENPUUMCTBA

3.1. PaGoTHUKH, IpeACTABIIAA HHTEPECH Y UPEIKIACHHS HITH AEHCTBYS OT €TO UMEHH,
JOOJDKHBI  COOMIOAATh TPAHUIBI JOMYCTAMOTO TIOBEJEHHUS TPH OOMEHE MACIIOBBIMHU
NOJAPKaMH U MPOABJICHUHU JEIOBOTO TOCTENPUUMCTBA.

3.2. PaboTHUKH YupexacHHSA BIPAaBE AAPUTh TPETHHM JIMIAM W TIOIYYaTh OT HUX
JIENOBBIE IOJAPKH, OPraHU30BBIBATH U Y4aCTBOBATH B PEACTABUTENBCKHX MEPOITPUATHAX,
€CJIM 3TO 3aKOHHO, STUYHO H JENAECTCI UCKIFOUYUTENIBHO B JENOBBIX LENAX, ONPEICICHHBIX
HactoamumH [Ipasumamu.

3.3. [Ipu moOBIX COMHEHHUSX B TIPABOMEPHOCTH WJIM STUYHOCTH CBOMX JECHCTBUH
PabOTHHUKH YUpEKICHHUSI 00A3aHBI IOCTABUTH B H3BECTHOCTD PYKOBOIUTEIA Y UPEKIACHUSA
W IIPOKOHCYJIBTHPOBATBCS € HHUM, MNPEXIE 4YeM JapuTh WIM MONy4YaTb MOJAPKH,
Y4aCTBOBATh B TEX WIIM MHBIX MPEICTABUTENBCKHX MEPONPUATHSAX.
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3.4. Ilpn nomy4eHUM AENOBOTO MOAAPKA WM 3HAKOB JEJIOBOTO T'OCTENPHHMCTBA
pabOTHHKHM YUpeKIeHUS OOA3aHBI MPUHUMATH MEPHI 10 HEJOMYMICHUIO BO3MOKHOCTH
BO3HUKHOBEHHS KOH()JIMKTa HHTEPECOB.

3.5. PaGoTHuKH YupexneHWS HE BIPaBE HCIOIB30BATH CIY)KEOHOE TONO0KECHHE
B JTMYHBIX LESIX, BKIIIOYAas UCIONb30BAHUE UMYLIECTBA Y UPEKACHHUA, B TOM YHUCIIE:

- IUIA TIOTYYECHHUA TOJAPKOB, BO3HATPAXACHUA W WHBIX BBITOJ JUIA CEOA JTHMIHO
W IPYTHX JIUIl B OOMEH Ha OKa3aHWE YUPEKIACHUEM KAKUX-THOO YCIYT, OCYIIECTBICHUSA
a00  HEOCYINECTBICHHSA  ONPENETCHHBIX  JACWCTBUH, Tepesaun  WH(POpPMAIHH,
COCTABJIAIOIIEH CITY’KEOHYIO, KOMMEPUYECKYIO HITH HHYIO OXPAHAEMYIO 3aKOHOM TalHY,

- ISl IOJTyY€HUS MOJAPKOB, BO3HATPAKACHHA M MHBIX BBITOJ AJI TUYHO U JPYTHX
JIULL B TPOLIECCE BEACHUSA AEI Y UPEKIACHUA, B TOM YUCIIE, KaK 10, TAK H IIOCIIE TPOBEACHUSA
MEPETOBOPOB O 3AKIIFOYEHUH TPAXKIAHCKO-TIPABOBBIX JOTOBOPOB M HHBIX CHEIIOK.

3.6. PaboTHuKaM YupexaeHUsS HE PEKOMEHAYETCS MIPHHUMATh WIIH TIEPeJapruBaTh
MOJIAPKHA JTUOO YCIYTH B JIOOOM BHJAE OT TPETHUX JIMI[ B KA4eCTBE OJIArOJapHOCTH
34 COBEPLICHHYIO YCIYTY WX JAHHBIA COBET.

3.7. He nomyckaercs mepenaBaTb W NMPUHUMATh MOAAPKH OT YUPEKIAEHUS, €ro
pabOTHUKOB W TPEACTABHTENEH B BUAC ICHEKHBIX CPEACTB, KaK HAIHYHBIX, TaK
1 O€3HATMYHBIX, HE3aBUCHUMO OT BAOTHI, a Takke B (OpMe aKIuii, ONIIHOHOB HIIH HHBIX
JMKBU/IHBIX [IEHHBIX OyMar.

3.8. PaboTHukH YupexaeHUs JOLKHBI OKA3bIBATHCSA OT NPEIOKEHUH, TIOTyYEHUS
MOJAPKOB, OTUIATHI MX PACXOJ0B H T.II., KOT/IA TTOT00HBIE AEUCTBUSA MOTYT TMOBIHUATH HITH
CO3JaTh BMEYATIICHHE O BIWAHMM HA HMCXOJ CHACNKH, PE3yNbTaT NPOBEICHUS TOPIOB,
HA IPUHUMAaeMbIE Y UpPEKJICHUEM PEIICHUA U T. 1.

3.9. PaGoTHukK YupexaeHHs HE TMPUEMIIOT Koppymimu. [lomapku He TOIHKHBI
OBITh HCITOJIb30BAHBI I JAYW/TIONyYEHUS B3ATOK HWIH KOPPYNIHMH B JFOOBIX €€
MPOSABIICHUAX.

3.10. PaGoTHuk VYupexaeHHWs HE BIpaBe TMPeAjaraTb TPETHUM JHIAM HWITH
NPUHUMATh OT TAKOBBIX MOJAPKH, BBIIJIATHI, KOMIEHCALUMHU U T.II. CTOUMOCTBIO CBBIILIE
3000 (Tpex ThIcs4) pyOned WM HE COBMECTUMBIE C 3aKOHHOW TPAKTHKOW EIOBBIX
otHomieHu. Ecmu paboTHUKY YUpekAeHUS TMpeIararoTcs MOJA00HBIE TOJAPKH WU
ICHBTH, OH 0013aH HEMEJIEHHO YBEIOMHUTH 00 3TOM PYKOBOJIUTENSA Y UPEIKICHHUS.

3.11. PaGoTHuk VYupexaeHHs KOTOPOMY TIPH BBIMOMHEHWH JIOJDKHOCTHBIX
0053aHHOCTEN MPEAIATAIOTCA TTOJAPKH WM HHOE BO3HATPAKICHHUE KaK B MIPIMOM, TaK U B
KOCBEHHOM BHZE, KOTOpPBIE CIIOCOOHBI TIOBIHATH HA MOATOTABIMBACMBIE W/ HIH
MPUHAMAEMBIE UM PEIIEHUS WA OKa3aTh BIMAHHUE HA €T0 NEHCTBHE/0e3IEHCTBHE, TOJDKEH:

- OTKa3aTbCsl OT HUX M HEMEAJIEHHO YBEIOMHUTH PYKOBOIMUTENA YUPEXKACHHUA O
¢dakTte TIpeaIOKEHHS TToAapKa (BOHATPAXKICHU );

- 0 BO3MOXKHOCTH MCKJIIOUUTh JAIBHEUINUE KOHTAKTHI C JIULIOM, MPEIIOKUBIIUM
MOJAPOK WM BO3HATPAKACHHWE, €CIM TOJNBKO 3TO HE CBI3AHO CO CIy’)KEOHOM
HEOOXO0IMMOCTHIO;

- Clly4ae, €CIM MOAAPOK WM BO3HATPAXKIACHHUE HE IPEACTABISIETCA BO3MOXKHBIM
OTKIIOHUTH WJTH BO3BPATHTD, TIEPEIATH €T0 C COOTBETCTBYIOIIEH CITYKEOHOW 3aTTUCKOM JJIst
MPUHATHSA COOTBETCTBYIOIUX MEP PYKOBOJMTETIO YUYPEKIEHHUSI W MPOAODKHUTH padboTy
B YCTAHOBJICHHOM B YUPEKACHHH TOPAIKE HAd BOMPOCOM, C KOTOPBIM OBII CBfA3aH
MOJAPOK WIIH BO3HATPAKICHHE.

3.12. B cnay4yae BO3HMKHOBEHHS KOH(IMKTA HWHTEPECOB WM BO3MOKHOCTH
BO3HUKHOBEHHA KOH()IUKTAa MHTEPECOB IPH TMOIYyYE€HUHU JETIOBOTO MOJApKa MM 3HAKOB
JETOBOTO TOCTETIPUHUMCTBA PAOOTHHK YUpexXAeHHd OO0f3aH B THCBMEHHOW (opme
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YBEAOMHUTH 00 3TOM OJHO W3 JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 34 MPOTHBOJECHCTBHE
KOPPYIILIMH, B COOTBETCTBHH C TIPOLEAYPOH PACKPHITHA KOH(IUKTA HWHTEPECOB,
yTBepxKAeHHOM [lomoskeHneM 0 KOH(IHKTE HHTEPECOB, TPHHATHIM B Y UPEIKICHUH.

3.13. PaGoTHHKaM Y4peKIeHUS 3aIperacTcs:

- CAMOCTOATENIBHO ITPUHUMATh MPEIJIOKEHUS OT OPTraHHU3aLUUN W TPEThUX JIHIL
0 BPYUYECHHH JETIOBBIX IMOJAAPKOB M 00 OKa3aHWHU 3HAKOB JIEJIOBOTO TOCTEITPHHMCTBA,;

- MPUHAMATH O€3 COTJIACOBAHMA C TUPEKTOPOM YUPEKICHHS JEIOBBIE TOTAPKH
W 3HAKH JE€JIOBOTO TOCTEIPUUMCTBA B XOAE€ HPOBEIAECHUA JEIOBBIX IEPErOBOPOB,
TIPH 3aKIIFOYEHHUH TOTOBOPOB, 4 TAKKE B HHBIX CITy4YasX, KOTJa MOX00HbBIE JEHCTBHA MOTYT
TIOBIIMATH WITH CO3JaTh BIICUATIIEHHE 00 UX BIIMAHAW HA TPUHUMAEMbIE PEIICHHUS,

- IPHHUMATh JENOBBIE TOJAPKHM W 3HAKH JEIOBOTO TOCTENPUUMCTBA B XOAE
MPOBEACHUS TOPTrOB M BO BPEMsA MNPSAMBIX MEPETOBOPOB NPH 3AKIIOYEHHH TOTOBOPOB
(KOHTPAKTOB);

- IPOCHUTBH, TPEOOBATh, BEIHYKAATh OPTAHU3ALIMH WM TPETHHX JIUL JAPUTH UM JTHOO
WX POACTBEHHUKAM JEJIOBBIE MOJAPKH W/WIH OKA3bIBaTh B MX MOIb3y 3HAKH JETOBOTO
TOCTENPUHMCTBA;

- MPUHAMATh TOJAPKH B BHAEC HAIMYHBIX, OC3HANHYHBIX JEHEKHBIX CPEACTB,
LEHHBIX OyMar, AparoleHHBIX METAIIOB.

3.14. YupexaeHne MOKET MPUHATH PEIMICHHE 00 YYAaCTHH B OJIATOTBOPUTEITBHBIX
MEPONPHUATHUAX, HANPABICHHBIX HA CO3JAHUE W YINPOYCHUE HUMHULKA Y YPEKICHUA.
[lpu>TOoM TMaH ® OIOMKET y4YacTHs B JJAHHBIX MEPONPHATHAX YTBEPKIACTCA
PYKOBOAUTENEM Y YPEKICHUA.

3.15. B cay4ae OCYyIIECTBIEHHS CIIOHCOPCKHX, OJIATOTBOPUTENFHBIX TMPOTPaAMM
YupekneHue JOIDKHO TPEABAPHUTENBHO YIOCTOBEPUTHCA, YTO MPEAOCTABIAEMAas
VYupexxaeHueM MmoMomb He OyAET HCIONb30BaHA B KOPPYIIIHOHHBIX IIETSX WIIH WHBIM
HE3aKOHHBIM ITyTEM.

3.16.Ilpy  B3aUMOAECHUCTBUU C JIMLAMH, 3aHUMAIOIMUAMHA  JOJDKHOCTH
MYHALUOATBHON CITY»KOBI, CIEAYET PYKOBOJCTBOBATHCA HOPMAMH, PETYIHPYIOIIUMHU
STHYECKHE HOPMBI M TIPABUIIA CITY’KEOHOTO TTOBEICHUA MYHHIIUTIAIBHBIX CITyKAITHX.

3.17. Heucnionnenne  Hacrosmux  IIpaBum  MOXkeT CTaTh  OCHOBAaHUEM
IUT IPUMEHEHHS K PAOOTHUKY MEP AUCIHIUIMHAPHOTO, aIMUHUCTPATHBHOTO, YTOJIOBHOTO
M TPAKIAHCKO-TIPABOBOTO  Xapakrepa B  COOTBETCTBHH €  JIEHCTBYIOIIUM
3aKOHOAATEIILCTBOM.

4. O61acTh NpUMEHeHUsI

4.1. Hacrosmue llpaBuna moame:kaT NMPUMEHCHUI0 BHE 3aBUCHMOCTH OT TOTO,
KaKuM 00pa3oM TepeaaroTCs JAENIOBbIE TOJAPKH W 3HAKH JEJI0BOTO TOCTEMPHUHUMCTBA!
HAMPSMYIO HIIH Y€PE3 MOCPEIHUKOB.

4.2. Hactosmue I[lpaBuna sBISIOTCS 0OO0SM3aTENBHBIMH I BCEX PAaOOTHHKOB
VYupexxaeHus B mepuo padoTsl B Y UpEKICHHUH.



